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Reminder: BearBuy Unavailable

Jaggaer 21.1 Release will be promoted to our BearBuy
production environment the weekend of April 9t" and there
will be associated downtime.

BearBuy production downtime will take place between
Friday, April 9, at 6 p.m. through Sunday, April 11, at 9 a.m.
to upgrade from release version 20.3 to 21.1.

What to expect during the outage:
e BearBuy will not be available
* Please complete all BearBuy requests prior to the outage
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New Enhancement Feature in this Release

JAGGAER has developed a modern, clean and simplified user
experience (UX) that will be live in BearBuy as of April 12.
The new UX has a streamlined layout that makes navigation,
processes, and locating information more intuitive. The look
and feel of BearBuy will change, but the functionality will
remain the same.

The new UX will transform the end-to-end process for
shopping and search results, shopping carts, requisitions,
purchase orders and invoices.
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New UX

» Updated interface for shopping, requisition, purchase order, and invoice
e Simplified and streamlined shopping experience
* Redesigned clean and modern layout

* Enhanced usability and customization options
* Collapsible sections
* Filtered viewing options

e Customizable product detail view

Search results display in new grid layout
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21.1 Shopping Home - Updated Look

Before 21.1

A Beartuy by Cnde Managorent Purchase Order Number ~ Search (Alt+Q) Q 000USD W O ™ A &

Shop b Shopping » Shopping Home

Shop | Everything v m ] m

Go to: advanced search | favorites | quick order  Browse: suppliers | categories | contracts | chemicals

¥ Campus Related Services

SCM COVID STORE @ Ea

Click ENTER to see items

Welcome to UCSF BearBuy - TEST

Support MormITY eATELING UCSF Documents and Media
 For BearBuy support, contact the IT Service Desk at (415) 514-
4100 (Option 2) or appsupport@ucsf.edu between 8am. - Sp.m. ~ Lab Supplies ?
= For Supply Chain Management support, contact the SCM =
Response Team between 8 am. — 4 p.m. using the appropriate &
intake form: Agilent A @&

© UCSF Faculty, Staff & Students (via MyAccess)

; Small Business : ! ] :l
o External Suppliers & Customers Catalog & Punch-out Afte r-
.

Small & Diverse Business

- | al (<] | |
Training
_ i " Purchase Order Number ~ Search (Alt+) a ooouspo W O w4 &
o BearBuy Training Materials and FAQs Bic] 8 Beariuy ! e
= Purchasing training materials: Procurement 101 and Procurement
Checkllst. X . Simple Adval Goto Favorites  Quick Order Browse: Suppliers | Categories | Contracts | Chemicals
 Information on CA Partial Sales Tax Rate Exemption for research —
equipment [pearch for pr o
Reports and Other Resources
» Access BearBuy Reports Ail X
+ Request a New Supplier Siat Campus Related Services ~
» Catalog Suppliers 411 + Other UC contract suppliers Catalog Welcome to UCSF BearBuy - TEST
SCM COVID STORE 0
Click ENTER to see items
Support nornirr eare
= For BearBuy support, contact the IT Service Desk at (415) 514-4100
(Option 2) or apps uesfedu between 8a.m. - Spm.
+ For Supply Chain Management suppart, contact the SCM Response Lab Supplies v
Team between 8 a.m. - 4 p.m. using the appropriate intake form:
o UCSF Faculty, Staff & Students (via MyAccess) [
o External Suppliers & Customers IE
Faber.
i Ag & il seiee] G]-—™
Small & Diverse Business Small Business Catalog & Punch-out
Training
+ BearBuy Training Materials and FAQs o I
+ Purchasing training materials: Procurement 101 and Procurement
Checklist IDT 1 et
+ Information on CA Partial Sales Tax Rate Exemption for ressarch . el llumina -
equipment R = e

Reports and Other Resources

"M Sl RAININ
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21.1 Shoppin

g Home - Layout Overview

Refined layout that
better utilizes
screen real estate

Modernized Shop
at the Top searc
bar

Flat, modern, and
. . . /
minimal redesign

i Beartuy oty Cnain Management All - Search (ah+Q) Q 23260USD W Q |w p‘_
Simple Ad Favorites | Quick Order Browse: Suppliers | Categories | Contracts | Chemicals
Search for prodi , suppliers, forms, part number, etc
.
. Campus Related Services ~
Welcome to UCSF BearBuy - TEST
SCM COVID STORE
Click ENTER o see items m ChemCentral W
Support Building
= For BearBuy support, contact the IT Service Desk at (415) 514-4100
(Option 2) or appsuppart@ucsfedu between 8am. - Sp.m. _
* For Supply Chain Management support, contact the SCM Response Lab Supplies ™
Team between 8 a.m.— 4 p.m. using the appropriate intake form:
© UCSF Faculty, Staff & Students (via MyAccess) 54
® External Suppliers & Customers
@
Agilent S BIO-RAD Somtia
.. Small & Diverse Business Catalog & Punch-out
Training
» BearBuy Trainin
+ Purchasisertfaming materials: Procurement 101 and Procurement [ =] o D
ecklist horizon l’DT _ St
+ Information on CA Partial Sales Tax Rate Exemption for research otva - o poprmes illumina oy Lfe
equipment BioSciences Small Business R
Reports and Other Resources
+ Access BearBuy Reports L "M By o AININ
Y AEBLRE -
» Requesta New Supplier (] L} ] Small Business Promege Pipefting 360°
» Catalog Suppliers 411 + Other UC contract suppliers
. SPECTRUM
BER® | cevouie | TakaRd cwnes
Small Business Catalog & Punch-out PRODUCTS Small Business Catalog & Punch-out
Small & Diverse Business
v

GGAER | Privacy Policy |  Got Feedback?
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21.1 Shopping Search Results - Grid Layout

Before 21.1

Add Keywords 2| Resuns perpage
= =
Filter Results ?

Where are my counts? arger Tnagn

. s g

oot imag

chair

a

s Srowse: 1
Results for: Everything - chait

T sortby|

Floortex Polycarbonate Chair Mat With Wide Lip For Medium Pile C

Deflacto DuraMat Chair Mat For Low-Pile Carpet, Rectangle, 46inW x 60inD, Clear fro

s | catagaries | comrac | cremicas

o Oy

Showing 1 - 20 of 4000~ Results What coes "=" mean?

A Bearsu oo
|
Simple Advanced
Vi fnair

Search Results: 4000+

By Custom Attribute

Os=s

By Product Flag
O
Oa
Oe-
Ome=

By Supplier

[0 m e

Show all

By Supplier Class

0O @ sm
O

Adto Gt ¥

Realspace All-Pile Chair Mat, 46inW x 60inD,
Rectangular, Clear
from OFFICE DEPOT

477958
7425 USD

. e
<@
[\

Realspace Chair Mat For Thin Commercial-

After 21.1

(V]
(W}
Realspace Chair Mat For L-Shaped
Workstations, 66inW x 60inD, Clear
OFFICE DEPOT
478196
57.47 USD
[vee
<
(S}

Realspace Advantage Chair Mat For Thin

Grade Berber Carpets, 46inW x
60inD, Clear
om OFFICE DEPOT

S08646
53.99 USD

pets, Standard Lip,
36inW x 48inD, Clear
OFFICE DEPOT

3299 USD
E—

All - Search (Alt+Q) Q 23260UsD W QO |w
Favorites | Quick Order B Suppliers | Categories | Contracts | Chemicals
Compare BESTMATCH w

V)
"
Realspace Hard Floor Chair Mat,
Rectangular, 46inW x 60inD, Clear
from OFFICE DEPOT
478532
58.50 USD
ez=m
V)
) )

Realspace Advantage Chair Mat For Thin
Commercial-Grade Carpets, Wide Lip, 45inW
X 53inD, Clear

from OFFICE DEPOT

Realspace Hard Floor Chair Mat, Wide Lip,
45inW x 53inD, Translucent

from OFFICE DEPOT
4785178
39.99 USD
el
<
(&)

Realspace Advantage Chair Mat For Thin
Commercial-Grade Carpets, Wide Lip, 46inW
X 60inD, Clear

from OFFICE DEPOT

478427
4999 USD
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Modern,
user-
friendly
filter list

21.1 Shopping Search Results

Compare products or sort

results \

Advanced

A% Bearduy Soroly G Mansgement
Simple
Y Hide ¥

Search Results: 4000+

By Custom Attribute
O & EasyBuy

By Product Flag
[0 & Green

\ [0 @& Recycled

Show all

By Supplier Class
[0 m smallBusiness
O

Go to

VY V)
) )
(B) Fisher scientific <
Black vinyl chairs are supp ic Laboratory Chairs

by black painted, five-leg tubular bases.
Cushioned seats with waterfall fronts
measure 47Wx43.2Dcm (181/2x17 in.) with
7.6cm (3 in.) thickness. Backrests with
lumbar support measure 36.8Wx24.1Hcm
(141/2x91/2

=
from FISHER SCIENTIFIC OSU TEST03/15

Nb971 ;OVEVB
v
575.61 USD
Y.
<
(W

with Foot-Rest; Vinyl; Seat Height: 21 10 28
in. (53.3 to 71.1cm); Casters; No armrests;
Black; 1/EA

=
from FISHER SCIENTIFIC OSU TEST03/15
14359813

v

300.41 USD

ll Add To Cart H

7
S

All = Search (Alt+Q)

Favorites | Quick Order Browse: Sigpliers

Customizable
product
details

/

2eousp W O w  EDg

Categories | Contracts | Chemicals

xn

I Compare BESTMATCH v ({} =
VY <@
Q) N

Safco Precision Extended-Height Chair, 42- Realspace Metal Folding Chairs, 30-1/2inH x
54inH x 25inW x 25inD, Black Frame, Black 18-1/10inW x 18-1/5inD, Tan, Pack Of 4
Vinyl from OFFICE DEPOT

from OFFICE DEPOT

e e 961760
543456

179.99 USD 61.20 USD
Y. . mm
Q

&)

Default search results
grid layout for better

visibility
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21.1 Shopping Search Results - Customize

Click the List icon to flip between the Click the Gear icon to select which
Grid and List view product details to display in the results

- - D
ol () Q 23260usD W @ e § All = Search (Ah+0) Q 23260UsD W O |w O
0 Favorites | Quick Order Browse: Suppliers | Categories | Contracts | Chemicals Goto: Favorites | Quick Order  Browse: Suppliers | Categories | Contracts | Chemicals
\X
Compare BESTMATCH 8 = Compare BESTMATCH 4 =
View results in a list [0 Delivery Lead Time
@ @ @ <@ [] Mmfg. Name
K N v 0 O Mfg. Part No.
.~ PartNo.
[0 Product Flags
Safco Precision Extended-Height Chair, 42- Realspace Metal Folding Chairs, 30-1/2inH x hairs Safco Precfslon Engnded—HeigM Chair, 42- Re ./ Supplier
54inH x 25inW x 25inD, Black Frame, Black 18-1/10inW x 18-1/5inD, Tan, Pack Of 4 W28 | SdinHx 25W x 25inD, Black Frme, Black | 16 :
Vinyl from OFFICE DEPOT rests; Ym“orrlcs seror e [ Supplier Classes
from OFFICE DEPOT e 5
Bart Number o : [J system Packaging
Bart Numbar 251780 215 Part Number 9
543456 543456
usD 17999 USD 6120 USD
179.99 USD 61.20 USD
g == ==
| == e
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—» @ compare BEST MATCH ~

©
o —
Add item to compare f

Safco Precision Extended-Height Chair, 4 -

54inH x 25inW x 25inD, Black Frame, Blac iSRS P ISHeY
Vinyl

from OFFICE DEPOT

543456

179.99 US|

Produet |
U Add To Cart I i

&

©

$

Click the Compare icon to add an item to
the compare list and review product details

61750

21.1 Shopping Search Results - Functionality

Click Best Match to change sort options

oCompa'e

3

N

Safco Precision Extended-Height Chair, 42-
54inH x 25inW x 25inD, Black Frame, Black
Vinyl

from OFFICE DEPOT

543456

BEST MATCH + Lo ]

Realsg
1811

96174

Best Match

Part Number
Description

Size

Packaging UOM
Supplier

(Price: Low to High)

(Price: High to Low)

T
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21.1 Shopping Cart Layout

Shopping cart has a new search bar for adding additional

Cart name is automatically

saved
A48 Bearbuy RS

Shopping Cart ~ test cart

simple Advanced

Search for products, suppliers, forms, part number, etc

8 ltems

FISHER SCIENTIFIC OSU TEST03/15 - 3 ltems - 220.71 USD

SUPPLIER DETAILS  PARTIAL SALES TAX EXEMPT ONLY, Dispatch: PRN -

Item Catalog No.

Thermo Scientific Capitol Vial 13mL Flip-Top Vials; High-clarity 14377826
resin; 0.44 oz. (13mL); 500/cs.; 500/CS VETHC500
[

~ ITEMDETAILLS &

Contract choose contract...

Commodity Code 00111 - Lab Suppli... ¥

Taxable 4

items to your order

Unit Price Quantity

79.64

Line-item actions are
available when
selecting a line then
clicking the ellipsis

Supply Chain Management

All» Search (Alt+0Q) Q 20030USD W o@D a s

=

Estimate (290.30 USD) v

n Total: 290.30

D . Proceed To Checkout

Assign Cart
O
Ext. Price
79.64
Ext. Price
79.64
Remove
Change Price
Line Item History
Add to Favorites
Move to Another Cart >

Add to Draft Cart or Pending PR/PO >




21.1 Shopping Cart Checkout

The checkout page is a mirror of what the Requisition will look like once the order is submitted into workflow.

A BearBuy ™ Sico Gran wansgeme Al Search (Alt+Q) Q  160.13UsD W O | & &
y
Requisition Y : 3240367 ® = @
Summary PO Pagview Comments Attachments History
Procurement Departmeqt £ - Optional Approval ~ 2l
Total (160.13 USD) v
Procurement Dept Code Requisition Pre-Approve! no value
Subtotal 160.13
408040 Ad Hoc Approver no value
F_FIN Controllers Office 160.13
Ad Hoc Approver 2 no value ’
Biooiyy S
Assign Cart A
General Requisition ~ - 13240367 Shipping And Purchase Order ra r
What's next for my order? v
Accounting Codes Return to Cart Comments Al £ ’
Next Step Wait for PR Validation 1
Activity Aorovers ™
Account MC A Copy to New Cart Period Function Flexfield Bybiness Unit CPFM Ref#1 CPFM Ref#2 prrovers re areno approvers
no value no va Add Comment no value no value no value SFCMP no value no value Workflow -
Univ of
o
. . - Active
Continue Shopping oy RenuEster 0
Internal Notes and Al e ——— e External Notes and Attachmefits £ o~
Parallel Steps
nternal Note Note to all Suppliers no value + Click to view P
nternal Attachments Attachments for all suppjrs ~ Add
. . ’ Parallel Steps 5
Available actions dropdown ¢ © vewoets N/ oo

menu

Field values in sections are

Sections are collapsible
editable* P

Place Order or Assign Cart*

Supply Chain Management
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21.1Shopping Cart Layout — Edit Values

Requisition ~ : 3240367

Summary PO Preview Comments Attachments History
Accounting Codes & v
Speed Department Activity Business CPFM CPFM
Account MC Acct  Type Fund ID Project Period Function  Flexfield Unit Ref#1 Ref#2 C||Ck the Pencil ICOH tO edlt
no value no value  FCPCUCSF no value no value novalue novalue novalue  novalue SFCMP novalue  no value H H H H
information in sections of the
California
CAMPUS document
Internal Notes and Attachments & External Notes and Attachments v
nternal Note no value Note to all Suppliers no value
nternal Attachments Add Attachments for all Add
suppliers
Edit Internal Notes And Attachments
PO Clauses o Vie
Internal Note
Billing &£ Miscellaneous Information & Asset
Internal Note
7~
H H 1000 characters remaini dlecl
Make edits and click characters remalning Fxpand | clear

Save Changes or

CIose tO EXit Close
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21.1 Approval Functionality

Requisition 2872448 @ ™ @  50f103Results ¥ <>

Summary PO Rreview Comments Attachments History

Procurement Depariment s Optional Approval eV el
Total (5,000.00 USD) v
Procurement Dept Code Requisition Pre- no value
-1 VRV OF CALICHPDA, SN IRANCICD SUbt01a| 5'00000
ace037 86 BearBuy Suoply Crain Management
F_FIN Supy
- alue 5,000.00
Requisition ~ : 2872448 '
e Assign To Myself
Assign to myself ments  History EEl B .
Approve/Complete Step & Show Next , Approve & Show Next
General Approve/Complete Step -+ optional Ap € Y | Approve
Status Copy to New Cart Requisition Pr Submifted
Approver /224020 11:54 AM

Add Comment alve o

eaniester

Add Notes to History Ad Hoc Appro

View My Orders (Last 90 Day fetie e Approve rs can aSSign and
Continue Shopping approve orders from the
e Shipping An actions on the right side of
Status Pending Delivery To Ac the screen

Procurement Dent Code ANproval

Approvers can take actions on an
order using the dropdown menu at
the top of the page
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Contact Information
Gwner Name
Qwner Phone
Qwner Email

Buyer Name

no value

Before 21.1

21.1 Purchase Order Layout

Buyer Email

no value

Lian 5
+141
Lians

Buyer I

ier Name

Contact Information

Owner N

Owner Phone

Smith Andersen North
dfasdf

dsfasdf

adfsdaf, dfasdf United States
1/26/2021

4,500.00

3159744 view | print

no value

Lian Sussmann - Local

+1415-476-4312

Delivery Options

x

Ship Via

Best Carrier-Best Way

Requested Delivery Date  no value

Ship To

Attn: SCM Dept Lian Sussmann
1855 Folsom St

Mission Ctr

1078

San Francisco, CA 94103
United States

ShipTo Address Code 24157078

A% Beortiuy R Ar-~er— Al Search (Alt+Q) Q B2USD W Vw4 S
Digers b Search b Purcnase Orders b Summary - PC BOO0DS066C
< Back to Results Tof Results v [ € > Afte r 2 1 1
.
PO/Reference No.  BOO005066C Revision 0 Auailable Actions | Add Comment ~ &3
Supplier Smith Andersen North
Siaus Purchase Order | Revisons 70 appren | A6 BearBuy Sl Al Search (Alt+0) Q  35RUD W O 4 R
Summary  Accounting Codes Asset M
Hide header Purchase Order ~ B00005066C Revision 0 ®@ = @ 10f 1 Results » < >
General Infoi
PO/Reference No. B0O0O( Summary Revisions @) confirmations sments Receipts nvoices @ Comments Attachments
Revision No 0
Priority
Supplier Name ) o ) . "
Address General Information Shipping Information Billing/Payment Y Comeicted
Total (4,500.00 USD) v
PO/Reference No, B00005066C Delivery To Address Bill To
Purchase Order Date Subtotal 4500.00
Total Revision No. 0 Deliver To Location no value Paymenty/Billing Inquiry: Supplierinquiry@ucsf.edu/415-502-
Requisition Number 2331 —_—
Review Before Pay 4,500.00
v Priority Normal Email Invoices to: COAPMail@ucsf.edu

Supply Chain Management Accounts Payable - Box 0812
1855 Folsom St., Rm 300

San Francisco, CA 94143-0812

United States

Related Documents

-
Requisitions: 3159744 ]
Invoices: 59003445 &

Invoices: 59003446

BillTo Add Central Accounting
What's next? v
Billing Options Workflow -
Accountini no value 1 Submitted
1/26/2021 4:51 PM
0,Net 0 mann - Local
FOB no value
4
PODistribution
Y ) compi —_

Bowarad by |1BRRAFR | Brivacy Poliry
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21.1 Purchase Order Layout — Overview
Updates to requisitions, purchase orders, and invoice layouts are similar.

Action items

dropdown menu

Customizable

Collapsible sections to

minimize clutter

viewing options

A Beartuy Supmy Gt Hyhogaron All~ Search (AIt+Q) aQ ooousD W O ™ A %
Purchase Order B00005066C Revision 0 W @ loitResuts~ (>
Add Comment ﬂ Confirmations Shipments Receipts Invoices e Comments Attachments His®
Add Notes to History
Create Quantity Receipt Shipping Information Billing/Payment RS EInpLEt
Create Cost Receipt Total (4,500.00 USD) M
Delivery To Address Bill To
Print Fax Version ! _ Subtotal 4,500.00
Deliver To no value Payment/Billing Inquiry:
REVision No 0 Location Supplierinquiry@ucsf.edu/415-502-3331 4,500.00
Email Invoices to: COAPMail@ucsf.edu
Priority Normal Supply Chain Management Accounts Payable -
Box 0812
i i Related Documents v
Supplier Name  Smith Andersen North Delivery Options 1855 Folsom St., Rm 300
Expedite % San Francisco, CA 94143-0812 Requisitions: 3159744 -
Address United Stat .
Addre gfade;f nited States Invoices: 59003445 -
sfas .
adfsdaf, dfasdf United States Ship Via Best Carrier-Best Way Invoices: 59003446 =
- BillTo Address ~ Central Accounting ,
Purchase 1/26/2021 Requeuted no value Code What's next? v
Delivery Date :
Order Date
Workflow -
Total 4,500.00 submitted
. Billing Options LT
‘ Ship To /26/2021 4:51 PM
Requisition 3159744 view | print L L Lian Sussmann - Local .—

Easy access to related

Workflow preview, hover
documents

and scroll to see more
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FILTER VIEW

Wiew All

Click the new Filter View eye icon to select how
much information will be displayed on the page

21.1 Document Layout - Filter View

Select between View All, View Line Items Only, and View

Accounting Codes Only

~

4 " Wiew Line [tems Only

View Accounting Codes Only

T

1 ltem

Status  hem

s test

Catalog No.

Unit Price

4,500.00

Quantity

Qty: 1

All~

Ext. Price

4,500.00

O~

-0

Search (Ak+0) Q 000USD W o @ O

@ﬁn

FILTER VIEW

View Al

ol View Line ems Only

View Accounting Codes Only
Total (4,500.00 USD) -t
Subtotal 4,500.00

4,500.00

Related Documents ~
Requisitions: 3159744 [ =]
Invoices: 59003445 =4
Invoices: 59003445 =
What's next? ~
workflow -

Submitted

Note:

The selected eye filter view will persist unless changed
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21.1 Comments

M BearBuy S oan Mamsgean Comments can be added
drown down at the top of
Copy to New Cart Histery
Add Comment the document Click the + to add a
Add Notes to History ... Optional Abbroy new comment
Summary Comments Attachments History
View My Orders (Last 90 Days)
Continue Shopping Records found: 0 Show comments for Requis.. ¥ +
b Beartuy S e wson ADD COMMENT v X
ReqUiSition v 3238263 This will add a comment to the document. If you select a user they will
i il indicating th has b dded to th i
S comments PR oy ;e()c:l.ll:ear:.emal indicating that a comment has been added to the CI|Ck the
Email notification(s) | Add recipient CheCkma rk
4 D Ray Requester 3 (Prepared by) <melissa.gee@ucsf.edu> to save
Records found: 0 1000 characters remaining expand | clear
Attach file (optional) yOU r
No comments have been added Attachment Type @ File O Link/URL Comment
File Name
or the X to
C b d d File §
omments can be adde cancel

using the Comments tab
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Browser Requirements

BearBuy is only supported on the following browsers
and versions:

Internet Explorer (IE) 11

Firefox - latest version

Chrome - latest version

Safari - latest version

Supply Chain Management




Resources

BearBuy Training Materials: https://supplychain.ucsf.edu/bearbuy-training

BearBuy System Requirements: https://supplychain.ucsf.edu/bearbuy-
training#System%20Requirements

Additional Questions

For BearBuy support, contact the IT Service Desk at (415) 514-4100 (Option
2) or appsupport@ucsf.edu between 8a.m. - 5p.m.
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