
How to Flip an eQuote to a Requisition or PO
Open Bearbuy, Click Fastenal, then click Punchout

Open up the Fastenal punchout catalog, click eQuote request (top right).
•	 The subject line of the email notification will indicate eQuote vs ePO request
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You will see a list of every location’s open requests.
•	 Search by quote number to easily identify your open request.

Once you have found your quote, click ‘Add to Cart’.
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For additional Fastenal integration training please contact ecommercesupport@fastenal.com.
For follow-up or assistance please contact CABUR@stores.fastenal.com. Please include requisition number.

Review the cart and verify your order, then click ‘Check Out’.

Click ‘Complete Checkout’ 
•	 This creates the requisition in your system so that a PO can be sent to Fastenal.
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